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End of Life Details
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for

___________________

including Advance Care Plan,

Letters of Instruction, Contacts,

Powers of Attorney, etc.
The End of Life Paperwork List:

1.  Will 

2.  Enduring Medical Power of Attorney

3.  Advance Care Plan

4.  Enduring General Power of Attorney (including Financial)

5.  After Death Arrangements

6.  Who to Notify – Personal & Professional

7.  Death Certificate Information

8.  Where is everything & instructions for what to do with it

9.  Taking care of animals & other special details 
10. Other details

Obituary/Death Notice information

Letters

Family History

Medical History and Medications

Notes About the End of Life Paperwork Items:
1.  Will 

A will is essential for those left behind. Good to do with a lawyer’s assistance, but if not, just assure you have one done, for the sake of your family and dear ones. A letter of instruction can be used, but a formal will is better. Your signature needs to be witnessed. If you haven’t done one yet, start with writing a letter – this can serve as the basis for the will when you go to a lawyer or get a will form to do yourself. Include a copy of your will in this folder, and tell family/partner/friend where to find the original.

For more information: https://www.legalaid.vic.gov.au/find-legal-answers/wills-and-estates
2.  Enduring Medical Power of Attorney

This document allows someone else you choose to make medical decisions if you are not able to make them yourself. If you have concerns about what might happen if you are not capable of making decisions or communicating them, having an Enduring Medical Power of Attorney is the best way to help allay your concerns. Use your own state’s form – in Victoria, this can be found at http://www.publicadvocate.vic.gov.au/power-of-attorney/medical-enduring-power-of-attorney
3.  Advance Care Plan (also called Advance Health Care Directive)

‘This form deals with your future health care. The time may come when you cannot speak for yourself. By completing this form, you can give directions about what medical treatment you would want, or not want, at such a time.’

[image: image3.png]Every competent adult has the legal right to accept or refuse any recommended health care. This is
relatively easy when people are well and can speak for themselves.

Unfortunately, during severe illness people are often unconscious or otherwise unable to
communicate their wishes - at the very time when many critical decisions need to be made.

By completing this Advance Health Care Directive, you can make your wishes known before this
happens.

What is an Advance Health Care Directive?

An Advance Health Care Directive is a document that states your wishes or directions
regarding your future health care for various medical conditions. It comes into eftect only
if you are unable to make your own decisions.

You may wish your directive to apply at any time when you are unable to decide for
yourself, or you may want it to apply only if you are terminally ill.





(Source:  http://www.cartwrightconsultingaustralia.com.au/library/Advance Care Directive.pdf  accessed 3-11-16.)
[Hepburn Health Service provides an Advance Care Plan form plus help to complete it! – Contact Access on 03 5321 6539]
4.  Enduring General Power of Attorney (including Financial)

Here’s what the Office of the Public Advocate says about this form of Power of Attorney (accessed 3-11-16):

An enduring power of attorney is a legal document where an individual appoints another person (or people), called the ‘attorney(s)’, to make decisions for them about:

· financial matters
· personal matters
· both financial and personal matters or

· specific financial and/or personal matters.

The power ‘endures’. This means that it continues even if and when the person loses capacity to make their own decisions about matters. The attorney’s decisions have the same legal force as if the person who appointed them had made them. Enduring powers of attorney are made under the Powers of Attorney Act 2014.

The person who makes the appointment (known as the ‘principal’) must be 18 years of age or older and have decision making capacity to make the appointment.
You can download the form for this at:
http://www.publicadvocate.vic.gov.au/power-of-attorney/enduring-power-of-attorney  

5.  After Death Arrangements

These are the instructions you want to leave about how you want your body to be treated after your death (cremation, burial, other), funeral arrangements or not, funeral pre-payment if any, and any other details that are important to you. A form is provided in this set of documents for you to record these arrangements.
6.  Who to Notify – Personal & Professional

This is a list of people you would like to have informed in case of your death and/or your serious illness – plus how to contact them. A form for this list follows. 

7.  Death Certificate Information

The official Death Certificate is an important document for those who follow you (they’ll need it to cancel policies, to change possessions into the beneficiary’s name and so forth). There are some details needed for the Death Certificate that might not be known to those left behind, so it’s good to give them that information now. A form for this information is included here.

8.  Where is everything & instructions for what to do with it

Those you leave behind will need to know where to find essential documents and would like to know if you have any special instructions for these. This includes such things as the title to your house or other property, any share certificates, your bank details, insurance policies, and so forth. A form is included to help you make this list.

9.  Taking care of animals & other special details 

This hardly needs explanation, as our pets are usually very dear to us. You may have farm animals or other special situations that you want to leave instructions about – so it’s good to write those down, and a space for these notes is offered here.

10. Other details
No doubt there is more to do to wrap up a life, or you may just leave this to those who follow. Here are a few suggestions in case they help…
Obituary/Death Notice information – depending upon your situation, your family and friends might need some help with what to say in an obituary or death notice. My father wrote his own obituary, which was a great help to my brothers and me. Even a few notes could help here if something longer than a brief death notice might be wanted.

Letters – You might want to say something to someone that you haven’t yet said, or you want them to know about after you die. The Stanford Letter Project refers to these as ‘Life Review Letters’ and they provide a few suggestions about them. If you want to look at these, the link is: https://med.stanford.edu/letter.html
Family History – You probably know some things about your family that your children or other family members may not know and might appreciate knowing. You could write some of these things down, dictate them on a recording, or direct your family to where they might find some of this information (like family photos, letters and such).
Medical History and Medications – If you become unable to tell others about your medical history and what medications you may be taking, this information might help those around you to continue to care for you at home (or in hospital or a nursing home). A list of this information could help you have the kind of care you would like under difficult circumstances, so it might be worth writing it down and including it here. You could get a copy of your medical record from your GP if that would do the job, or simply write out your own list of current issues, allergies, medications and other notes.
__________________
These materials were assembled by Mary-Faeth Chenery, mf@forthegoodofall.org and may be shared wherever you think it might help. No permission or acknowledgment is necessary. They will be revised from time to time, and you are welcome to check by contacting me for the latest version. This is revision 5, at 21November16. Feedback is welcome, as are corrections.
5.  After Death Arrangements
Funeral Service/Treatment of my body
I have made arrangements with/discussed my wishes with:

(List Funeral Service, address, contact person and phone number)

Funeral Service Name:

Address:

Contact Person:

Phone Number:

Regarding payment for the expenses of the funeral service, I have made the following arrangements (if any):

I wish to have my body cremated/buried (select or delete one) with the following instructions (coffin or not, clothing, body preparation, directions for ashes or burial):

Regarding a funeral service, celebration of life, religious service or wake, these are my wishes:

6.  Who to Notify – Personal & Professional

Please notify these people of my death and in case of serious illness/impending death, if indicated.
	Name
	Relation-ship(family, friend, doctor, lawyer, etc)
	How to contact them

(phone or email or postal address)
	Also notify if I am seriously ill or my death is impending

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


7.  Death Certificate Information
Name:



Address:


Date of Birth:



Place of Birth:

Citizenship:

Marital Status:


(If divorced, where/when/court/etc.)
Father’s Full Name:   


Father’s Occupation:  


Mother’s Full Name:


Mother’s Maiden Name:

Mother’s Occupation:


Marriage/s:

Where, at what age, and to whom deceased was married:

Children:
(Name)



(Address)



(Name)



(Address)

Informant:  
(Name)



(Address)



(Phone No.) (M)



(Relationship)
8.  Where is everything & instructions for what to do with them …
	DOCUMENT
	LOCATION
(Who has a copy, where, etc.)
	NOTES/INSTRUCTIONS

	My Will
	
	

	Enduring Medical Power of Attorney
	
	

	Advance Care Plan
	
	

	Enduring General Power of Attorney
	
	

	Title for house(s), other property
	
	

	Insurance policies
	
	

	Computer Passwords + backups, email addresses, website I manage, etc.
	
	

	Bank Details (accounts, banks, access details)
	
	

	Tax File Number (essential for end of life tax return which must be filed, even if you don’t have to file now)
	
	

	Debts I owe, bills to be paid, things to be returned, etc.
	
	

	Asset Records, including Shares, Super
	
	

	Car records
	
	

	Veterinary Details 
if pets or animals
	
	

	Medical Records
	
	

	Family records
	
	

	List of key contacts I go to for help (doctors, services, lawyer, tradespeople, home help, neighbours…)
	
	

	
	
	


9.  Taking care of animals & other special details 

Notes for the care of any pets and other animals I have, or anything else special that  (like instructions for looking after my grandmother’s baby grand piano …)
10. Other details  

(such as death notice information, letters, family history, medical history and medications…)

































